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Thanks for choosing the Event Registration for Wordpress.  This project has come along way since I first 

started with version 1.0.  

I originally tried to find a plugin to suit my needs to have a quick and efficient way to provide online 

registrations for the various events an organization may have or sponsor.  After an exhaustive search 

through available plugins, I could not find a simple solution. With most online services charge $1.00 per 

registered person plus a % of the fee, this can get expensive quickly, thus the need for my plugin. 

Thanks to your comments and contributions I have been able to keep this project going and continue to 

improve and make changes.  Please continue both. 

This guide will help you get started.  I have tried to make the application as intuitive as possible, but 

have found that its not always the case. 

In this version I have made some significant changes, and hope you find it a bit easier to find your way 

around. 

It is important and necessary that you complete the company seetings tabs first, as this information is 

critical for the proper operation of the registration process and payment process. 

You do not have to take online payments, as there is a feature to support checks/cash. 

The payment management system is a manual system and will require you to post payments manually.  

For those who are using PayPal, I have incorporated IPN so your payments should post automatically. 

9ǾŜƴǘǎ ŀǊŜ ŘƛǎǇƭŀȅŜŘ ōŀǎŜŘ ǳǇƻƴ ǎǘŀǊǘƛƴƎ ŘŀǘŜΦ  hƴŎŜ ŀƴ ŜǾŜƴǘΩǎ ǎǘŀǊǘ ŘŀǘŜ ƛǎ ǇŀǎǎŜŘΣ ǘƘŜ ŜǾŜƴǘ ǿƛƭƭ ƴƻ 

longer be displayed in the Events list, but can be accessed in the admin panel. 

Events can be copied with the click of a single button to handle yearly events with ease. 

Registration data has a couple of standard fields that are required and some that are optional.  

Additionally you can create your own questions and response options to add to the form in an easy 

fashion. 

¢ƘŀǘΩǎ ŀƭƭΦ  ¢ƘŜǊŜ ŀre many features that I did not list, but you will find and discover.  Please take a 

moment and provide me your feedback and of course if you like it and find it useful, please donate. 

 

Thanks. 

David      

support@wordpresseventregister.com 

  

mailto:consultant@avdude.com
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QUICK GUIDE 
If you are upgrading from a previous version, please see upgrading directions. 

1. Download and install the plugin. 

2. Activate the plugin. 

3. Create a new page on your site and title it Registration. On that page, in html view, put 

this text: {EVRREGIS} Save the page. 

4. Create another page on your site and title it Calendar. On that page, in html view, put 

this text: {EVR_CALENDAR} Save the page. 

5. Create another page on your side and title it Event Payments. Make the page hidden 

from navigation. On that page, in the html view, put this text: [EVR_PAYMENT] Save the 

page 

6. Now you are ready to configure the plugin for operation. To get started, once you 

activate the plugin, please go into the Company settings and complete the information 

as it is requested. In the company information.  

7. In the company information, under page settings,  that you set  the main registration 

page, there will be a dropdown box, select the page you setup as Registration. 

8. In the company information, under page settings, the events payment page, there will 

be a dropdown box, select the page you setup as Payment. 

9. Next go to the Category section. In the Categories section, create a few categories for 

your events. 

10. Now you are ready to create events. Go to the Events section and select add new event. 

Complete the requested information in all tabs. The submit button is located in the last 

tab. 

11. Event creation and event pricing are handled as separate tasks. You are able to create 

multiple pricing levels and optional pricing items with this version. Once you have 

created an event, view the event listing and you will see a button to add tickets/items. 

Add items such as registration fees, sales items or whatever you want to charge for or 

give away. You must create an item in order to take registrations. 

12. Next create custom questions if you need additional registration information. 

13. Once you have created your event, pricing items and questions, you are now ready to 

take registrations. Go to your registrations and click the event and try it out. 
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Page Shortcodes  
 

{EVRREGIS}  - Code to use for listing all events with register button.   This is the main code that the 

plugin runs on.  Placing this code on the page in HTML view,  you wish to display the event 

listing/registration form.  Note that you can enter text above and below the {EVRREGIS}  , but that text 

will be displayed throughout the registration process as this function merely replaces {EVRREGIS}   with 

the event listing, then the form, then the payment data, while staying on the same page. 
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There is no longer a shortcode for Widgets, they are available in the appearance widgets area. Simply 

drag and drop the widget to the sidebar. No configuration is available. 
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[EVR_PAYMENT] - Code to use when setting up a return url for attendees to return and make payments 

and for PayPal IPN notifications.  Occasionally attendees will exit the registration process without 

making a payment or you will allow partial payments and attendees will need to return the registration 

process to complete payment.  Placing this code in a page and then using that pages URL as the return 

payment link in the Organization setup will allow attendees to return to make payments or can be used 

to allow online donations.  This page should be hidden from navigation. 

LŦ ȅƻǳ ŎƭƛŎƪ ƻƴ ǘƘŜ ǇŀƎŜ ŀƭƻƴŜΣ ƛǘ ǿƛƭƭ ŘƛǎǇƭŀȅ άPlease check your email for payment information. 

Click the link provided in the registration confirmation .ò   

IƻǿŜǾŜǊΣ ǿƘŜƴ ǘƘŜ ¦w[ ƛǎ ǎŜƴǘ ǘƻ ǘƘŜ ŀǘǘŜƴŘŜŜ ƛǘ ǿƛƭƭ ƛƴŎƭǳŘŜ ǘƘŜ ŀǘǘŜƴŘŜŜΩǎ ǳƴƛǉǳŜ ǊŜƎƛǎǘǊŀǘƛƻƴ L5 ŦƻǊ 

that event in the URL, allowing his/her information to be displayed. 
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 {EVR_CALENDAR} - Shortcode for showing the Events Calendar.  This shortcode displays a calendar on 

the page.  The calendar can move from month to month using Next/Prev Links or you can use a 

dropdown selector and choose month and year to view a specific month. 
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Event are displayed by Name on the calendar.  If you assigned an event to a specific category, it will be 

colored according to the category definition.  The Event name is a hyperlink to the registration for that 

event.  Each Event name has a hover displying the event details.  Simply hover over the event name to 

view the details.  Events open in a new window when selected. 

 

 






















































