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Thanks for choosing the EveRegistration for Wordpress. This project has come along way since | first
started with version 1.0.

| originally tried to find a plugin to suit my needs to have a quick and efficient way to provide online
registrations for the various events an organization may have or sponsor. After an exhaustive search
through available plugins, | could not find a siempblution. With most online services charge $1.00 per
registered person plus a % of the fee, this can get expensive quickly, thus the need for my plugin.

Thanks to your comments and contributions | have been able to keep this project going and continue to
improve and make changes. Please continue both.

This guide will help you get started. | have tried to make the application as intuitive as possible, but
have found that its not always the case.

In this version | havemade some significant changes, arapk you find it a bit easier to find your way
around.

It is important and necessary that you complete ttmnpany seetings talfg'st, as this information is
critical for the proper operation of the registration process and payment process.

You do not havéo take online payments, as there is a feature to support checks/cash.

The payment management system is a manual system and will require you to post payments manually.
For those who are using PayPal, | have incorporated IPN so your payments shouldgrostiaally.
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longer be displayed in the Events list, but can be accessed in the admin panel.

Events can be copied with the click of a single buttohandle yearly events with ease.

Registration data has a couple of standard fields that are required and some that are optional.
Additionally you can create your own questions and response options to add to the form in an easy
fashion.

¢ KIGQa Irdniady featdrés $hatlBdidinot list, but you will find and discover. Please take a
moment and provide me your feedback and of course if you like it and find it useful, please donate.

Thanks.
David

suppot@wordpresseventregister.com
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QUICK GUIDE
If you are upgrading from a previous version, please see upgrading directions.

1.
2.
3.

Download and install the plugin.

Activate the plugin.

Createa new page on your site and title it Registration. On that page, in html view, put
this text: {EVRREGIS} Save the page.

Create another page on your site and title it Calendar. On that page, in html view, put
this text: {EVR_CALENDAR} Save the page.

Createanother page on your side and title it Event Payments. Make the page hidden
from navigation. On that page, in the html view, put this text: [EVR_PAYMENT] Save the
page

Now you are ready to configure the plugin for operation. To get started, once you
activate the plugin, please go into the Company settings and complete the information
as it is requested. In the company information.

In the company information, under page settings, that you set the main registration
page, there will be a dropdown box, selehe page you setup as Registration.

In the company information, under page settings, the events payment page, there will
be a dropdown box, select the page you setup as Payment.

Next go to the Category section. In the Categories section, create a fegocas for

your events.

10.Now you are ready to create events. Go to the Events section and select add new event.

Complete the requested information in all tabs. The submit button is located in the last
tab.

11.Event creation and event pricing are handled ggasate tasks. You are able to create

multiple pricing levels and optional pricing items with this version. Once you have
created an event, view the event listing and you will see a button to add tickets/items.
Add items such as registration fees, salesis or whatever you want to charge for or
give away. You must create an item in order to take registrations.

12.Next create custom questions if you need additional registration information.

13.0nce you have created your event, pricing items and questions, yonaav ready to

take registrations. Go to your registrations and click the event and try it out
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Page Shortcodes

{EVRREGQGIS Code to use for listing all events with register buttoihis is the main code that the
plugin runs on.Placing this coden the page in HTML view, you wish to displeyevent
listing/registration form. Note that you can enter text above and below{fRéRREGIS but that text
will be displayed throughout the registration process as this function merely replav&sREIS with
the event listing, then the form, then the payment data, while staying on the same page.

Registration

Permalink: hitp:/Mocalhostitestiregistration/ [ Edit ) View Page

Upload/insert [= (& £ 3 Visual | | HTML
b i | link b-quote de! ins|img wul | ol | li |code  more| lookup @close tags | fullscreen
{EVRREGIS} )
Word count: D Draft saved at 8:24:29 pm. Last edited by admin on November 11, 2011 at 8:08 am
Click on Event Name for description/registration
EVENT START - END
Some Event Dec 14,2011 11:30:00 - 13:15:00
a Event
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There is no longer a shortcode for Widgeley are available in the appearance widgets area. Simply
drag and drop the widget to the sidebar. No configuration is available.

— - Screen Options Help
g7 Widgets
Available Widgets Primary Widget Area
Drag widgets from here io a sidebar on the right fo activate them. Drag widgets back here fo deacfivate them and delete their seftings. o
The primary widget area

Archives Calendar Categories

Meta

A monthly archive of your site’s posts A calendar of your site's posts A list or dropdown of categories
Custom Menu Event Registraion Links
Use this widget to add one of your custom Event Registraion ‘Your blogroll Secondary Widget Area
menus as a widget. - gets

Meta Pages

Log infout, admin, feed and WordPress Your site’s WordPress Pages First Footer Widget Area

links

Recent Comments Second Footer Widget Area

The most recent comments

Third Footer Widget Area

Recent Posts RSS Search
The mest recent pesis on your site Entries from any RSS or Atom feed A search form for your site
Fourth Footer Widget Area
Tag Cloud Text
Your most used tags in cloud format Arbitrary text or HTML
Inactive Widgets

Drag widgets here to remove them from the sidebar but keep their settings.

Recent Posts. Recent Comments Archives

Categories Search

Primary Widget Area
The primary widget area

Meta

Event Registraion

There are no options for this widget.

Delete | Close
Secondary Widget Area
.
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[EVR_PAYMENTCode to use when setting up a return url for attendees to return and make payments
and for PayPal IPhbtifications. Occasionally attendees will exit the registration process without
making a payment or you will allow partial payments and attendees will need to return the registration
process to complete payment. Placing this code in a page and themthsinpages URL as the return
payment link in the Organization setup will allow attendees to return to make payments or can be used
to allow online donations. This page should be hidden from navigation.

LT &82dz Ot A0 2y (K $leasd cBeBk ybuf e2nylilSoE paymiént igfdrhation.R A & LI | &

Click the link provided in the registration confirmation .o
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that event in the URL, allowing his/h@formation to be displayed.

(V)]
<
¢
(V)]
(V)]

{7 Add New Page

Payments

Plugin Test Site

e e

(1A

Private: Payments

Please check your email for payment information. Click the link provided in the
registration confirmation.
Edit

Plugin Test Site
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{EVR_CALENDAFShortcode for showing the Events Calendar. This shortcode displays a calendar on
the page. The calendar can move from month to month using Next/Prev Links or you can use a
dropdown selector and chooseanth and year to view a specific month.

o Posss Edit Page e
5 Media
&2 Links Shortcode Test
[B Pages Permalink: http:/ftest.wordpresseventregister.com/?page_id=21/ Change Permalinks
All Pages
Add New Upload/lnsert = B /2 3
LTJCommenls b i link b-quote dal ins img ul ol li code | more lookup | close tags fullscreen
[E3 Appearance B I = =i« === = =L
Themes Format FUZEZEA-BEE O =3 @
Widgets
Menus {EVR_CALENDAR}
Background
Header
Editor
£ Plugins
&, Users
Tih Tools
Settings.
EVNTRG 6.00.05 Pain
‘Word count: 1
B~ =
(LA
p
J Lk o £
e eI 3
Shortcode Test {EVR_WIDGET}
Meta
B Site Admin
Month: |December [~ ]| Year: 2011 E] B Logout
0 Entries RSS
0 Comments RSS
B WordPress.org
« Prev December 2011 Next »
Mon Tue Wed Thu Fri Sat Sun
1 2 3 4
5 6 7 8 9 10 11
17
12 13 14 15 16 Christmas 18
Party
19 20 21 22 23 24 25
26 27 28 29 30 31

I
=]
=3
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Event are displayed by Name on the calendar. If you assigned an event to a specific category, it will be
colored according to the category definition. The Event name is a hyperlink to the registrationtfor tha
event. Each Event name has a hover displying the event details. Simply hover over the event name to
view the details. Events open in a new window when selected.

Shortcode Test Meta
0 Site Admin
B Logout
N Entries R3S
Month: December |+| Year: [2011 E B Comments RSS
B WordPress.org
This feature currently not available
« Prev December 2011 Next »
Mon Tue Wed Thu Fri Sat Sun
1 2 3 4
5 6 7 8 9 10 11

12 13 14 15 16 18
Christmas Party
19 20 21 20 23 Time: 7:00 pm - 11:00 pm, In Event Registration Offices
We're planning a Holiday Party so please say you'll be here.
26 27 28 29 30 Let us celebrate the Christmas Season with good friends and good cheer!
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